
1. Supplier Credit Note
Finance > Supplier > New Supplier Credit Note > Select the Supplier > Select Supplier Invoice to 
Offset/Standalone Credit Note > Next
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Note : The payment voucher will show only the net amount if user offset the credit note directly with the supplier invoice. If 
user want the credit note to reflect in PV, please create a standalone CN by clicking the “Next” button.

User can select the 
supplier invoice to 
offset with the 
credit note directly.



i. Offset the credit note with supplier invoice
System will by default issue a CN with full invoice amount, user need to click on the item to 
update the CN amount/description and click on “Update Item” before save.



ii. Issue a standalone credit note
System will show a blank screen for user to key the credit details.



Note : 
Method (i) Direct offset with supplier invoice :Payment voucher will show only the net amount.

Method (ii) Standalone Credit Note : Payment voucher will show the credit note in a separate line.
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