
Update Recurring Schedule
Finance > Recurring Journal > Select Schedule to Update > Edit Journal > Copy Journal > 
Update Schedule > Set as Recurring Schedule > Save
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Update the schedule 
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Note :  
1. Rename the task name to avoid confusion.
2. The recurring start date must not early then the 
journal date.
3. System will create a journal entry in the journal date 
and set the journal schedule as recurring schedule.
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Remove the Recurring Schedule

Finance > Recurring Journal > Select Schedule to Remove > Edit Journal > Edit > 
Recurring Schedule > Uncheck the Box > Save
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Note :
The schedule will be removed from the recurring 

schedule.


